
 

 
 

 
 

2412 Southwest Ave 

PO Box 71 

Harlan, IA  51537-0071 
 

Phone:  (712) 755-5182 

Fax: (712) 755-2320 
Email: jkelly@hmunet.com 

               

HMU Vision:  To be recognized as the premier provider of utility services 

 
 

Greetings! 

 

Thank you for applying for our opening for Groundskeeper.   This position is temporary for 16 

hours per week at $20.00 per hour.   

 

In order to make this go as quickly and easily as possible for everyone, here are some guidelines 

for filling out the application. 

 

Only applications received during the listed time frame for posted and advertised openings will 

be accepted. HMU does not accept nor solicit applications when there are no posted or 

advertised openings. 

 

Please do not fill out an application until you have read and understand the Job Description duties 

of the open position. If a Job Description is not readily available, please request one.   

 

All parts and blanks of the application must be filled out including signature and date on the back 

page. No unsigned applications will be accepted.  Please do not substitute a resume for 

completing the application.  

 

Applications will be accepted until April 23, 2025. 

 

If you have any questions regarding the position please contact Jennifer Kelly at 

jkellly@hmunet.com  or via telephone at 712-733-5185. 

 

Thank you for your interest in employment at Harlan Municipal Utilities. 

 
 

mailto:jkellly@hmunet.com


Posit ion Tit le:  GROUNDSKEEPER 

Pay Range:  Grade 8 

 
 

Residency Classif icat ion:  Non-Emergency 

St at us:  Non-Exempt  

Supervisory Responsibi l i t ies:  None 

Report s t o:  CEO 

 

03/25/2025 

 

 

 

Summary:  This t emporary posit ion is responsible for general  lawn maint enance including,  but  

not  l imit ed t o mowing and t rimming.  

 

Job Content :  Performs general  l ight  t o medium dut y general  lawn maint enance including 

mowing,  t rimming and maint enance of  machinery.   Mowing and t rimming wil l  include al l  HMU 

faci l i t ies and locat ions t hroughout  t he t own of  Harlan.       

 

Qualifications:  To perform t his j ob successful ly,  an individual  must  be able t o perform each 

essent ial  dut y sat isfact ori ly.  The requirement s l ist ed below are represent at ive of  t he knowledge,  

ski l l  and/ or abi l i t y required.   Reasonable accommodat ions may be made t o enable individuals 

wit h disabil i t ies t o perform t he essent ial  dut ies.  

 

• Education and/or Experience: High School  graduat e or equivalent .    

 

• Language Skills:  Abil i t y t o comprehend writ t en and verbal  inst ruct ions or guidel ines.   Abil i t y 

t o document  act ivit ies.  

 

• Mathematical Skills:  Abil i t y t o apply basic concept s of  mat h.   

 

• Reasoning Ability:  Abil i t y t o solve pract ical  problems and deal  wit h a variet y of  concret e 

variables in sit uat ions where only l imit ed st andardizat ion exist s.  Abil i t y t o int erpret  a variet y 

of  inst ruct ions furnished in writ t en,  oral  diagram or schedule form.  

 

• Certificates,  Licenses,  Registrations: Must  possess a val id Iowa driver’ s l icense.   Must  fol low 

al l  Federal ,  St at e and Harlan Municipal  Ut i l i t ies Drug and Alcohol  Pol icies.   Must  fol low al l  

Safet y pol icies.      

 

• Physical Demands:  Must  be physical ly capable of  l i f t ing up t o and carrying 50 pounds,  and 

normal walking,  t alking,  hearing,  st anding,  bending,  vision and sit t ing.    

  

• Work Environment :  The work environment  varies.   The posit ion wil l  perform most  dut ies 

out side.   Exposure t o varying weat her condit ions such as ext reme cold,  heat ,  wind and rain is 

probable.   Day t o day t asks are cont ingent  on depart ment al  priori t ies.    

   

• Equipment :   Must  be able t o use basic hand t ools.   Must  furnish own st eel  t oe boot s i f  

required for safet y purposes.  

  

This posit ion descript ion has been developed t o enhance t he communicat ion of  t he j ob in 

conj unct ion wit h performance expect at ions bet ween t he employee and supervisor.   The 

informat ion cont ained in t he posit ion descript ion is designed t o ref lect  t he charact erist ics of  t he 

j ob.   From t ime t o t ime,  t he employee may be expect ed t o perform dut ies t hat  are not  ref lect ed 

in t his descript ion.   This informat ion wil l  be reviewed on a regular basis for modif icat ion and 

change.   Eit her t he employee or management  may init iat e t his review at  any t ime.  

  



Posit ion Tit le:  GROUNDSKEEPER 

Pay Range:  Grade 8 

 
 

Residency Classif icat ion:  Non-Emergency 

St at us:  Non-Exempt  

Supervisory Responsibi l i t ies:  None 

Report s t o:  CEO 

 

03/25/2025 

 

 

 

I have read and underst and t he informat ion cont ained in t he j ob descript ion and qual i f icat ions.   

This posit ion descript ion has been developed t o enhance t he communicat ion of  t he j ob in 

conj unct ion wit h performance expect at ions bet ween t he employee and supervisor.   The 

informat ion cont ained in t he posit ion descript ion is designed t o ref lect  t he charact erist ics of  t he 

j ob.   From t ime t o t ime,  t he employee may be expect ed t o perform dut ies t hat  are not  ref lect ed 

in t his descript ion.   This informat ion wil l  be reviewed on a regular basis for modif icat ion and 

change.   Eit her t he employee or management  may init iat e t his review at  any t ime.  

 

 

 

 

_________________________________       ________________________________  

Employee Signat ure                                           Supervisor 

  

 

_________________________________       ________________________________ 

Dat e      Dat e  

 

  

 



APPLICATION FOR EMPLOYMENT 

Temporary Employee 

WE ARE AN EQUAL OPPORTUNITY EMPLOYER 

 

 
 
 
 

 

(PLEASE PRINT) 
Posit ion(s) Appl ied For Dat e of  Appl icat ion 

  
 

Last  Name First  Name Middle Name 

 

 

  

Address             Number St reet  Ci t y St at e    Zip Code      

 

 

    

Telephone Number(s)    Social  Securit y Number 

 

 

    

 

 

Best  t ime t o cont act  you:   ………………………………………………………………………………. 

 

______:  ______AM/ PM 
  

Do you meet  t he age requirement  of  at  least  18 years of  age?   Yes          No 
    

Have you ever been employed wit h us before? ………………………………………………   Yes          No 

       If  Yes,  give dat e _____________________   
    

    

Dat e available for work  ______/ ______/ ______  

    

Have you been convict ed of  a felony?   Yes          No 
(A cr iminal  record does not  const i t ut e an aut omat ic bar t o employment  and wi l l  be considered only as i t  relat es t o t he j ob in 

quest ion.  
    

Please indicat e any equipment  you have operat ed:  

    

    

   

 

Not e t o Applicant s:   DO NOT ANSWER THIS QUESTION UNLESS YOU HAVE BEEN INFORMED ABOUT THE 

REQUIREMENTS OF THE JOB FOR WHICH YOU ARE APPLYING. 

Are you capable of  performing in a reasonable manner,  wit h or wit hout  a reasonable accommodat ion,  

t he act ivit ies involved in t he j ob or occupat ion for which you have appl ied?  A review of  t he act ivit ies 

involved in such a j ob or occupat ion has been given.                        Yes          No 

REFERENCES (PLEASE LIST 3  THAT ARE NOT RELATED TO YOU) 
1.  (         ) 

(Name) Phone# 

  

(Address) Relat ionship 
2.  (         ) 

(Name) Phone# 

  

(Address) Relat ionship 
3.  (         ) 

(Name) Phone# 

  
(Address) Relat ionship 

We consider appl icant s for al l  posit ions wit hout  regard t o race,  color,  rel igion,  

creed,  gender,  nat ional origin,  age,  disabi l i t y,  marit al  or vet eran st at us,  or any 

ot her legal ly prot ect ed st at us.  



APPLICATION FOR EMPLOYMENT 

Temporary Employee 

WE ARE AN EQUAL OPPORTUNITY EMPLOYER 

 

  

APPLICANT’ S STATEMENT 

 

I cert if y t hat  answers given herein are t rue and complet e.  
 

I aut horize invest igat ion of  al l  st at ement s cont ained in t his appl icat ion for employment  as 

may be necessary in arriving at  an employment  decision.  
 

This appl icat ion for employment  shal l  be considered act ive for a period of  t ime not  t o 

exceed 45 days.   Any appl icant  wishing t o be considered for employment  beyond t his t ime 

period should inquire as t o whet her or not  appl icat ions are being accept ed at  t hat  t ime.  
 

I hereby underst and and acknowledge t hat ,  unless ot herwise def ined by appl icable law,  any 

employment  relat ionship wit h t his organizat ion is of  an “ at  wil l ”  nat ure,  which means t hat  

t he Employee may resign at  any t ime and t he Employer may discharge Employee at  any 

t ime wit h or wit hout  cause.   It  is furt her underst ood t hat  t his “ at  wil l ”  employment  

relat ionship may not  be changed by any writ t en document  or by conduct  unless such change 

is specif ical ly acknowledged in writ ing by an aut horized execut ive of  t his organizat ion.   
 

I aut horize Harlan Municipal Ut i l i t ies t o invest igat e al l  st at ement s cont ained in my 

appl icat ion for employment  and t o invest igat e my qual if icat ions,  educat ion,  

t raining,  and work experience.  

 

I aut horize Harlan Municipal Ut i l i t ies t o do a background check.  
 

In t he event  of  employment ,  I underst and t hat  false or misleading informat ion given in my 

appl icat ion or int erview(s) may result  in discharge.   I underst and,  also,  t hat  I am required 

t o abide by al l  rules and regulat ions of  t he employer.  

 

 

______________________________________________     _____________________________ 

                           Signat ure of  Appl icant                                    Dat e 
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